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B.4. Aunpocos

MHOJIOKEHUE
0 nmopsiiKe 00padOTKH M 3aIIUTE NEPCOHATBHBIX JAHHBIX
padorHuxkoB MAQY COII Ne 17

1. OO0mmue mMoJI0KEeHUS

Hacrosimee Tlonmoxkenne o mopsiake 0OpaOOTKH TMEPCOHANBHBIX JTaHHBIX
(manee - IlomoskeHHe) B MYHMIIMITAJILBHOM aBTOHOMHOM OO0II€00pa30BaTeIbHOM
YUPEXKJEHUH MYHULUIAIBHOIO oOpa3zoBanusi ropon KpacHomap cpeasei
obmreoOpazoBarensHoil kose No 17 umenu ['eposi Coerckoro Coroza Hukomas
Opanneuua lacremno (mamee — MAOY COII Ne 17) paspaboraHo B
cootrBeTcTBUM ¢ TpynoBeiM koaexkcoM Poccuiickoit ®@enepannn, KoHcturynuei
Poccuiickont ®@enepaunu, ['paxnanckum koaekcoM Poccuiickoit @enepanuu,
®enepanbHbiM 3aKk0oHOM OT 27 wutons 2006 r. Ne 149-®3 «O6 umHdopmanuwu,
MH()OPMAIIMOHHBIX TEXHOJOTMAX U O 3amure HHbopmaruny, DenepanibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHanpHbIX AaHHBIX», [IpaBunamu
BHYTpeHHero TpyaoBoro pacnopsaka MAOY COIL Ne 17 u onpeaenseT mopsioK
MOJIy4eHHS, ydeTa, 00pabOTKU, HAKOIIJICHUS U XPAHECHUS MTEPCOHAIBHBIX IAHHBIX.

[lens pazpabotku Ilomoskenust - ompeaesneHue mopsaka 00pabOTKU
nepcoHaNbHbIX JaHHBIX padoTHHKOB MAOQOY COII Ne 17 u uHBIX CyOBEKTOB
MEPCOHANIBHBIX JAHHBIX, TEPCOHATBHBIC JAHHBIE KOTOPBIX MOMJEKAT 00padoTKe,
Ha OCHOBAHMM MOJHOMOYMI omepaTopa; oOecreueHue 3alluThl MpaB U CBOOOA
YeJIOBEKa M rpaklaHuHa, B T.4. pabotHuka MAOY COII Ne 17 , mpu o6paboTke
€ro NePCOHANBHBIX JAaHHBIX, B TOM YMCJIE 3aUIUThI IPaB HA HEMPUKOCHOBEHHOCTD
YaCTHOW JKU3HM, JIMYHYIO M CEMEMHYI TalHy, a TakKXe YCTAHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOUMX JOCTyH K THepCOHAIbHBIM
JAHHBIM, 32 HEBBINOJIHEHUE TPEOOBAaHUN HOPM, PETYJIUPYIOIIHUX OOpabOTKy H
3aIUTYy NEePCOHATBHBIX JaHHBIX.



1.1. Tlopsaok BBOAA B aeiictBue U u3MeHenus [losio:xkennst
Hacrosiuee [lonoxenrue u u3MEHEHUsI K HEMY yTBEpkKAAt0TCs AupekTropom MAOY

COHI Ne 17 wu BBoasTCs nmpukazoM. Bee pabotHuku MAOY COI Ne 17 nomkHbI
OBITH 03HAKOMJICHBI 1TOJT paciUCKy ¢ [TonokeHneM 1 U3MCHCHUSAMU K HEMY.

1.2. OcHOBHBIEC IOHATHS U COCTAB MEPCOHAJBHBIX IaHHBIX PA0OTHUKOB
Jlst neneit Hactosiiero I[lonoskeHust UCTIONB3YIOTCS CIAEAYIOIINE OCHOBHBIC
MOHSITHUSL:

NIEPCOHAJIbHBIE JJaHHBIE PAO0OTHUKA - Jt00ast HH(pOpMalUsl, OTHOCSAIIASCS
K ONpEACIICHHOMY WM OMpEIeIsIeMOMy Ha OCHOBAaHWUM TakKoW WHGOpMAaIIu
pabOTHHKY, B TOM YHCIIC €T0 (paMUJIHs, UMsI, OTYECTBO, TOJ, MECSAII, JaTa U MECTO
pPOXIEHUS, aJpec, CEeMEeHHOEe, COLMAIBHOE, WMYIIECTBEHHOE IOJIOKEHHUE,
oOpazoBanue, mnpodeccusi, I0XOnabl, Apyras uHbopManusa, HeoOXoauMast
paboToIaTeNIO B CBSI3U C TPYAOBBIMU OTHOILICHUSIMU;

00paboTKa NEpCOHANbHBIX  JAHHBIX - CcOOp, cCHUCTEeMaTu3alusl,
HAKOIUJICHUE, XpaHEeHHe, yTouHeHue (OOHOBIIEHWE, U3MEHEHHUE), MCIIOJIb30BaHUE,
pacmpocTpaHeHue (B TOM 4YHCJE TMepenava), oOe3nMuMBaHHe, OJIOKUPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX paboTHUKOB MAOY COII Ne 17;

KOH(MUICHIIUATLHOCTh _TEPCOHATBHBIX JIAHHBIX - 00s3aTeIbHOE IS
COOJIIOJICHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBIIErO JOCTYyH K
NEPCOHANILHBIM ~ JAaHHBIM  PaOOTHUKOB, TpeOOBaHME HE JOMyCKaTh UX
pacrpocTpaHeHus 0e3 corjacus pabOTHUKA I HHOTO 3aKOHHOTO OCHOBAHMS;

pacrpoCTpaHEHUE MEPCOHANIbHBIX JAHHBIX - JEHCTBUS, HAIIPABIICHHBIC HA
nepeayy MNEPCOHANBHBIX JIaHHBIX PAOOTHUKOB OMNPEICICHHOMY KpPYTry JIMI
(mepemava mMepCOHAIBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHAIBHBIMHU
JJAHHBIMM ~HEOTPaHWYEHHOTO Kpyra JiMI, B TOM 4YHUCJIE OOHApOJOBaHUE
MEePCOHAIBHBIX JaHHBIX pPaOOTHUKOB B CPEICTBAX MAacCOBOW HHQpopmMaIuu,
pasmenieHue B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIITMOHHBIX ~ CETSAX  WIH
MPEIOCTaBIIEHNE JIOCTYNa K TMEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB KaKUM-JTHOO
WHBIM CIIOCOOO0M;

UCIIOJIb30BAHUE TMEPCOHATBHBIX JIAHHBIX - JEUCTBUA (Olepauuu) C
MEePCOHAIBHBIMU JTAaHHBIMH, COBEpPIIAEMbIE AOJKHOCTHBIM JuioM MAQOY COLI
Ne 17 B mensax m0OpuHATHS pENICHUN WM COBEPIICHUS WHBIX JCHCTBUH,
MOPOKIAOMINX FOPUANYECKUE TOCIECACTBUS B OTHOIICHUU PAOOTHUKOB JIMOO
WHBIM 00pa30oM 3aTparuBaloIMX HUX IpaBa M CBOOOJBI WU TpaBa M CBOOOJIBI
JIPYTUX JIUIL;

OJIOKUPOBAHUE TMEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpPEKpalleHHe
coopa, cuCTeMaTU3allud, HAKOIUICHUS, HCIOJIb30BaHUs, PACIPOCTPAHCHUS
MePCOHATBHBIX IAHHBIX PAOOTHUKOB, B TOM YHCJIE UX TIEpeaayH;

VHUYTOXKCHUE TEePCOHATBHBIX JIAHHBIX - JEWUCTBUS, B pe3yJbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTAHOBHUTH COJIEp)KaHHME TEPCOHAIBHBIX JaHHBIX B
UH(OPMAITMOHHON CHCTEME MEPCOHANIBHBIX JIAHHBIX PAOOTHUKOB WJIA B PE3yJIbTaTe
KOTOPBIX YHUYTOXAIOTCSI MaTEpUAJIbHBIE HOCUTEIM MEPCOHAIBHBIX JIaHHBIX
pabOTHUKOB;

00€3/IMYMBAHNE TIEPCOHAIBHBIX JaHHBIX - JCHCTBUSA, B pe3yJbTaTe
KOTOPBIX HEBO3MOXHO OIPEIETUTh MPUHAIIEKHOCTh MEPCOHATIBHBIX JdaHHBIX
KOHKPETHOMY paOOTHUKY;




OOIIEeIOCTYITHBIE TEePCOHATBHBIC JaHHBIE - TIEPCOHAJBHBIE JIaHHEBIE,
JIOCTYIl HEOTPAHWUYEHHOTO Kpyra JIMIl K KOTOPBHIM MPEJOCTABJICH C COTJIacus
pabOTHHMKA WM HAa KOTOpPbIE B COOTBETCTBHM C (elepajibHbIMU 3aKOHAMHU HE
pacrnpocTpaHsieTcs TpeboBaHue cOOM0AeHUS KOH(DUIEHIINATLHOCTH;

uHdopMaims - cBeieHUs (COOOIIECHUS, JaHHbIE) HE3aBUCUMO OT (POPMBI
UX MPEJCTaBICHUS;

JOKYMEHTUpOBaHHasi  uHdopmaims -  3auKkcUpoBaHHasi  Ha
MaTepUaIbHOM HOCHUTEJE IMMyTEM JOKYMEHTHUPOBaHUS UH(OpMAIUs C PEKBU3UTAMHU,
MO3BOJISIONIMMU  ONPEEIUTh TaKyl0 HWHGOpPMAIMI0 WIM €€ MaTepHabHbIN
HOCHTEb.

B cocraB nepconanbHbIX JaHHBIX pa0boTHUKOB MAOY COII Ne 17 Bxondr
JIOKYMEHTBI, COoJepKamure WHPOPMAIMIO O MACTIOPTHBIX JaHHBIX, 00pa30BaHUH,
OTHOIICHUHU K BOMHCKOW 00S3aHHOCTH, CEMEHHOM TTOJIOKEHUH, MECTE )KUTEIIbCTBA,
COCTOSIHUHY 3/I0POBBS, @ TAKXKE O MPEABIAYIINX MECTaX UX PAOOTHI.

2. KomIjieke JOKYMEHTOB, CONPOBOKAAKINMIA npouecc opopMiaeHus
TPYAOBBIX OTHOLIeHWH padoTHuka B MAQY COLI Ne 17
NPHU ero npueMe, rnepesBojie U yBOJIbHECHNH

Nudopmarnus, npeacrasisiemas paOOTHUKOM MPHU MOCTYIUIEHUH HA paboTy B
MAOY COULI Ne 17, nomxHa UMETh TOKyMEHTalIbHyI0 dopmy. [lpu 3axmroueHun
TPYIOBOTO AOTOBOpa B COOTBETCTBHUH CO CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu JUI0, MOCTYIAOIIEE HAa padOTy, NPEAbIBISET padOTOJATENIO:
® [aCOPT WM HHOW JTOKYMEHT, YAOCTOBEPSIOMIUM JIMYHOCTh, @ TAKXKE KOMUHU
CBUJETENBCTB O TOCYJAPCTBEHHOM PErHCTPalliU aKTOB IPakIaHCKOTO COCTOSTHUS;
® TPYIOBYIO KHHXKKY, 33 HCKIIOYEHHEM CJIy4aeB, KOrja TPYyAOBOW JOTrOBOP
3aKJII0YAeTCsl BIEpPBbIC WIM PAOOTHUK TIOCTyMaeT Ha paboTy Ha YCIOBHUAX
COBMECTHUTENBCTBA, JINOO TPYAOBast KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTO¥ WIH MO JPYTUM MPUUYHUHAM;
® CTPaxoBOE€ CBUIETEIBCTBO T'OCYJAPCTBEHHOTO IIEHCMOHHOIO CTPaXOBaHMS,
CTPAaxOBOM MEIULMHCKUN TMOJUC 00sA3aTENIBHONO MEIULMHCKOTO CTPaXOBaHMS
IpaXkJiaH;
® JOKYMEHTbl BOMHCKOTO y4eTa - JiJIi BOCHHOOOSI3aHHBIX W JIUI, MOJICKALIUX
BOMHCKOMY YYETY;
® JOKyMEHTHI 00  oOpa3oBaHHMU, MNPOPECCHOHAIBHONW  MEPEnoJroTOBKE,
MOBBINICHUN KBaU(UKAIIUHU, CTAXKUPOBKH, MPUCBOCHUM YUYECHOU CTETICHH, YYEHOTO
3BaHUSI (€CJIU TAKOBBIE UMEIOTCS);
® CBUJICTEIHCTBO O NIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (pu3MYecKoro jJuia
10 MECTY JKUTEIbCTBA HA TeppuTOopun Poccuiickon Penepanum.
IIpu odopmnenun padbotHuka B MAOY COII Ne 17 3aMOJIHSIOTCS
yaudunupoBanubie hopmbl T-1 u T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOH
OTpaXaroTcs CIAEAYIOIINE aHKETHbIE U Onorpaduyeckrue JaHHbIe paOOTHHKA!
e o60mme cBemenus (P.M.O. paboTHuKa, mara POXKIACHHUS, MECTO POXKICHHS,
rpaXJaHCTBO, OOpa3oBaHWe, mpodeccus, CTaX paboThl, COCTOSHHE B Opaxe,
NaCMOPTHHIE TAHHbIE);
® CBEJECHHUS O BOMHCKOM YYETE;
e JlaHHBIE O MpUEME Ha padoTy;
e B nanpHEnneM B IMYHYIO KapTOUYKY BHOCSITCS:
® CBEJEHUS O MEePeBOJIaX Ha APYTYIO padoTy;



cBeleHUs 00 aTTeCTaIuu;

CBEJICHUS O MOBBIIIEHUH KBAJM(DUKAIUY;

cBeZIeHUs O MPoheCcCUOHANTBHON MEPENOIrOTOBKE;

CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUYETHBIX 3BAHUSX;

cBeleHus 00 OTIyCKax;

CBEJICHHS O COLIMAIIBHBIX TapaHTHUSX;

® CBEJCHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX TellepoHax.

B MAOY COII Ne 17 co3naroTcst 1 XpaHTCs CIEIYIONIUE TPYIIIbI JOKYMEHTOB,
coJiepKalllie JaHHbIE O pa0OTHUKAX B €AMHUYHOM WJIM CBOJHOM BHJIE.

e JlOKyMEHTBI, COJAEp)Kalllue IEepPCOHAJbHbIC TaHHbIE PAOOTHUKOB (KOMILJICKCHI
JIOKYMEHTOB, COIPOBOXKJAIOIIKE TMpolecc O0(OPMIICHUS TPYIOBBIX OTHOIICHUN
npu mnpuemMe Ha paboTy, MEepeBOJie, YBOJbHEHUH; KOMIUIEKC MAaTE€pUajoB IO
aHKETUPOBAHUIO, TECTUPOBAHUIO; TIPOBEJICHUIO cOOECEeIOBaHUN ¢ KaHIUAATOM Ha
JIOJKHOCTD; MOJJIMHHUKYA U KOIIMM MPHUKA30B MO JINYHOMY COCTaBY; JIMYHBIC JI€JIa
U TPYJIOBBIE KHI)XKU paOOTHHUKOB; Jieda, COAEpKaIMe OCHOBAaHUS K IMPHUKa3y IO
JUYHOMY COCTaBy; JeJla, COJAEpXkallhe MaTepualibl aTTeCTallMk pPaOOTHHUKOB;
CIIY>K€OHBIX PpaCCIICIOBAaHUM; CIPaBOYHO-UH(DOPMAIIMOHHBIM OaHK JaHHBIX 10
nepcoHany (KapTOTE€KH, KypHajbl); TMOJUIMHHUKA M KOINWUU  OTYETHBIX,
AHAJIMTUYECKUX W CIIPAaBOYHBIX MAaTEpUAIIOB, IEPEAABAEMBIX pyKoBOoaCcTBY MAOY
COII Ne 17; komuu OTYETOB, HAINpPaBISEMBIX B TOCYJAPCTBEHHBIE OPTaHBI
CTaTUCTUK{, HAJIOTOBbIE€ HWHCIEKIMH, BBILIECTOSIIAE OpPraHbl YIOpPaBICHUS H
JIPYTUE YUPEXKICHUSA).

e JlokymMeHTauMss 1O OpraHu3aluu padoThl  (JOKHOCTHBIE HMHCTPYKIUH
pabOTHUKOB, TPHUKAa3bl, pacnopsbKeHus, ykazaHusi aupektopa MAOY COIIl Ne
17); mOKyMEHTHI MO TUIAHUPOBAHUIO, YYETy, aHAJIMU3y W OTUETHOCTH B YACTU
paboTsl ¢ iepconaaom MAOY COII Ne 17.

3. Coop, 00padoTKa, 3a1IMTA MEPCOHATBHBIX TAaHHBIX, MOPAA0K 00padOTKHU U
XpaHeHMs NMEePCOHAIBHBIX TaHHBIX

3.1. [lopsigok MoIy4YeHUS MEPCOHAIBHBIX JAaHHBIX

Bce mnepconanvHbie manHble padotHuka MAQOY COIII Ne 17 cnenyer
noJiyyaTb y Hero camoro. Eciu mepcoHasjbHble JaHHbIE paOOTHUKAa BO3MOKHO
MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK JOJKEH OBITH YBEIOMIIEH 00
TOM 3apaHee M OT HEero JOHKHO OBbITh IOJYyYEHO MHCbMEHHOE COrJIacue.

JlomKkHOCTHOE JTHIO paboToaTeNsl AOHKHO COOOMMTh paboTHUKy MAOY
COLI Ne 17 o mensx, mpeArnojaraéMblX UCTOYHUKAX M CIOCO0ax MOIydEeHHUs
NEPCOHANBHBIX JAaHHBIX, a TaKkXKe€ O XapakTepe MOAJSKAIUX MOTyUYECHUIO
MEPCOHANBHBIX JAHHBIX M TIOCIEACTBHUAX OTKa3a pabOTHHWKA JaTh MHUCHMEHHOE
coryiacue Ha UX TOJy4YeHHeE.

PaGoronarens He MMeeT mpaBa MoIy4aTh M 00pabaThIBaTh MEPCOHATHHBIE
nanueie padotHuka MAOY COIII Ne 17 o ero pacoBoil, HalUOHAIbHOU
NPUHAICKHOCTH, TOMUTUYECKUX B3TJISIIAX, PETUTHO3HBIX WU (puimocodckux
yOeXACHUSIX, COCTOSHUM  370pOBBS, HMHTHUMHON  km3HH. B  ciydasx,
HETMIOCPEICTBEHHO CBSI3aHHBIX C  BOMPOCAMH  TPYAOBBIX  OTHOIICHHWH, B
cootBeTcTBUM cO CT. 24 Konctutyumm Poccuiickoit deneparuu paboTogaTENb
BIIPaBE MOJy4aTh U 00pabaThIBaTh JAHHBIE O YACTHOM KM3HU PAOOTHHUKA TOJIBKO C
€ro MMCbMEHHOT'O COTJIACHSI.



[IpenocraBienne couckareneM JOJKHOCTA NEPCOHAIBHBIX JAaHHBIX [0
3aKJTFOYEHUST TPYAOBOTO JOTOBOpa (pe3tomMe W T.M. WHPOPMAIMH) CUUTAECTCS, B
cootBeTcTBUM ¢ ['paxxnanckum Komexcom Poccuiickoit ®deneparuu (ct. 158),
MOJTYAJIMBBIM COTJIACHEM (KOHKIIFOJACHTHBIM JeHCTBUEM), TIOIpa3yMeBaeT COrjacue
cyObekTa Ha 00pabOTKYy €ro IMEepCOHANBHBIX JaHHBIX W HE TpeOyeT HaIU4Hus
JIOTIOJITHUTEIILHOT'O IMMCEMEHHOT'O COTJIacHs.

3.2. Ilopsinok 00padOTKH, Nepeay U XPaHEHHUS MePCOHATBbHBIX JAHHbBIX
OO0paboTKa yKa3aHHBIX MTEPCOHAIBHBIX TAHHBIX pA0OTHUKOB paboTomaTenemM
BO3MOXKHA TOJIBKO C TMCBMEHHOTO WX corjacus ymbo 0e3 uX coryiacus B
CIIEIYIOLIUX CITy4dasX:
1) cyOBeKT mepcoHANBHBIX JaHHBIX Jall COTJIacMe B MHUChbMEHHOW (opme Ha
00pabOTKy CBOMX NMEPCOHATBHBIX TAHHBIX;
2) nepcoHaJIbHbBIE JaHHBIE SBIIAIOTCS OOLIEAOCTYTHBIMH;
3) mepcoHadbHBIE JAHHBIE OTHOCATCS K COCTOSIHMIO 37I0pOBbS CyOBEKTa
MEPCOHANIBHBIX JIaHHBIX M WX 00paboTka HEOOXOoIMMa JJisi 3aIIUThl €ro >KU3HHU,
3JI0POBbSI UJIM MHBIX JKMU3HEHHO BAXKHBIX MHTEPECOB JIMOO KU3HU, 3/I0POBbSI WU
WHBIX JKU3HEHHO BAXXHBIX HHTEPECOB JPYTHMX JIMI, U TOJYyYEHUE COIJIACHs
CyOBEeKTa NMepCOHAIBHBIX TAHHBIX HEBO3MOYKHO;
4) oOpaboTka TMEpPCOHAJIBHBIX  JIAHHBIX  OCYIIECTBISIETCS B  MEIUKO-
MPOPMIIAKTHIECKUX TIENSIX, B IEIAX YCTAHOBIICHHS METUITMHCKOTO JIMArHO3a,
OKa3aHWsI MEIUIMHCKUX W MEIUKO-COIMAIBHBIX YCIYT TIPH YCIOBHH, YTO
00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS JHIIOM, NPO(ecCHOHATHLHO
3aHUMAIOITUMCST METUITUHCKON JCATEIHHOCTHIO M OOS3aHHBIM B COOTBETCTBHUH C
3aKOHOJATeIbCTBOM Poccuiickoit denepanuu coXpaHsATh BpayeOHYIO TaliHY;
5) 00paboTka MEPCOHAIBHBIX JAHHBIX UICHOB (YYaCTHUKOB) OOIIECTBEHHOTO
oOBeAMHEHUS WIH PENUTUO3HOMN OpraHu3aIiu OCYIIECTBISETCS
COOTBETCTBYIOIIUMH  OOIIECTBEHHBIM  OOBECIUHEHUEM WU  PEIUTHO3HOU
OpraHu3anuei, JACHCTBYIOINIMMHU B COOTBETCTBHM C  3aKOHOJIATE€IHCTBOM
Poccutickon @enepauuu, Wil TOCTHXKEHUSI 3aKOHHBIX LEJIEH, TPEAYCMOTPEHHBIX
UX y4peAUTEIbHBIMU IOKYMEHTAMHU, TIPU YCJIOBUH, YTO TIEPCOHATILHBIC JaHHBIC HE
OyIyT pacmpocTpaHsATbcs O3 corjacus B MHCBMEHHOM ¢GopMe CyOBEKTOB
MIEPCOHAIILHBIX JaHHBIX;
6) o0paboTKka MepCOHAJIBHBIX JaHHBIX HEOOXOAMMa B CBSI3U C OCYIIECTBICHHEM
NIPaBOCY/IHS;
7) o0OpaboTKa TMEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUU C
3aKkoHoAaTebCcTBOM Poccuiickoit denepanun 0 0€30MacHOCTH, 00 ONEpaTUBHO-
PO3BICKHOH ACATEIBHOCTH, & TAK)KE B COOTBETCTBHH C YTOJIOBHO-UCTIOJHUTEIHLHBIM
3aKOHOJ1aTE€JILCTBOM Poccuiickon Oenepaunm. PaGoronmarenn BIIPaBE
o0pabaTpiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJBKO C MX MHUCHMEHHOTO
corjacwusi.
[TucemenHoe cornacue pabOTHHWKA HA 0OpaOOTKY CBOHWIX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIFOYATh B CEOSI:
e (aMuIMIO, UM, OTYECTBO, apec CyOBhEKTa MEPCOHAIBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JIOKyMEHTa, YJOCTOBEPSIOIIECTO €0 JIMYHOCTh, CBEICHHS O JaTe
BbIJIaUM YKa3aHHOT'O JIOKYMEHTA U BBIJIABIIEM €0 OpPraHe;



e HamMmeHOBaHue (daMuiauio, UMs, OTYECTBO) W aJpec Oomeparopa,

MOJIYYAIOIIEro corjacue cyObekTa MepcoHAbHbBIX JIaHHBIX;

® 11eJIb 00pa0OTKU NEPCOHATBHBIX JAHHBIX;

® [epeyueHb MEePCOHATBHBIX JIAHHBIX, HA 00PA0OTKY KOTOPBIX JA€TCs COTJIacue

CyOBEKTa MePCOHATBHBIX TAHHBIX;

® TepeueHb JCUCTBHUI C TIEPCOHATBLHBIMY JaHHBIMH, HA COBEPIIICHUE KOTOPHIX

JTaeTCsl corjacue, o0liee OMMcaHUe MCIOIb3YEMBIX OMEPaTOPOM CIOCOOOB

00pabOTKH MEepCOHATbHBIX JAHHBIX;

® CpOK, B TE€YEHHUE KOTOPOro JACHCTBYET COTJIacHe, a TaKXKe MOPSJA0K €ro

OT3BIBA.

Coracue paboTHHKA HE TPEOYeTCS B CICTYIONINX CIydasx:

- 00paboTka TEpCOHATBHBIX JAHHBIX OCYIIECTBISACTCS HAa OCHOBAaHUU
dbenepasbHOTO 3aKOHA, YCTAHABJIMBAIONIETO €€ IIeJb, YCJIOBHS TIONyYCHHUS
MIEPCOHANILHBIX JTaHHBIX M KPYr CYOBEKTOB, TEPCOHAILHBIC JTaHHBIC KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE ONMPEEIAIONIETO TOJIHOMOYHUS pab0TO1aTes;

- 00paboTkKa TEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B IEIAX HCIIOTHCHUS
TPYJIOBOTO JIOTOBOpa, OJHOM M3 CTOPOH KOTOPOTO SIBJISIETCS  CYOBEKT
MEPCOHANIBHBIX JAHHBIX;

- 00paboTKa MEePCOHANBHBIX JIAHHBIX OCYIIECTBISETCS JJI CTATUCTUYECKUX WITU
WHBIX HAy4YHBIX I€Jed TpH  YCIOBUU  00S3aTEIBLHOTO  00€3TMYUBAHUS
MEPCOHANILHBIX JAHHBIX;

- 00paboTKa NMEePCOHATIBHBIX JAaHHBIX HEOOXOIUMA JJIS 3aIUTHI KU3HU, 3I0POBbSI
WM WHBIX JXU3HCHHO BaXXHBIX HWHTEPECOB pPaOOTHWKA, €CIHM IOTY4YCHUE €Tro
corjacusi HEBO3MOKHO.

Takum oOpa3om, B cootBeTcTBUM co cT. 86, mi. 14 TK P® B nensux
obOecrieueHus MpaB U CBOOOJ 4YelOBeKa W TpaxaaHuHa Paboromatens u ero
MPEACTABUTENIM MpU OOpadOTKE TMEPCOHAIBHBIX JaHHBIX PaOOTHUKA JOJKHBI
co0Jro1aTh cieayoIe ooire TpedoBaHuUs:

e o0OpaboTka MEePCOHATBHBIX JTAHHBIX MOXKET OCYILECTBIISITHCS
UCKIIIOUUTETILHO B LENsAX oOecredeHusi COOMIOJCHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX TPABOBBIX AKTOB, COJEWUCTBHUS PaOOTHUKAM B TPYJIOYCTPOICTBE,
OOy4eHHH U TPOJBIKCHUU MO CIyk0e, oOecredeHusl JMYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA W KayecTBa BBHIMOJIHAEMOW padOThl U
oOecIieueHus COXpaHHOCTH UMYIIIECTBA;

® [pU ONpEACIICHUH 00beMa U coAepKaHus, 00padaThIBA€MbIX IEPCOHATBHBIX
naHHbIX PabGoTomarens nomkeH pykoBoacTBoBaTthcsi Konctutynmeint Poccuiickoi
Oenepaunun, TpynoBeiM kKoxekcoMm Poccuiickon @enepauui W WUHBIMHU
benepabHBIMU 3aKOHAMM;

® MpuU TPUHITHH PEIICHWM, 3aTparuBaloOlNUX HWHTEPEChl PaOOTHHKA,
PaGoTtomaTenr He WMeEeT TpaBa OCHOBBIBATHCS HA TMEPCOHANBHBIX JAaHHBIX
paboOTHUKA, MOTYYEHHBIX UCKIIOUUTEIHFHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOMN
00pabOTKH WK AJIEKTPOHHOTO MOJIYYECHHUS;

® 3alUTa TNEPCOHAIBHBIX JaHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BAaHUSl WM yTpaThl oOecreunBaercss PaboropaTtenem 3a cyeT €ro
CPEIICTB B MOPSIKE, YCTAHOBICHHOM (heIepaIbHBIM 3aKOHOM;



® pPa0OTHUKHU U UX MPEJCTABUTEIH IOJDKHBI OBITH 03HAKOMJICHBI O] PACTTUCKY
¢ nokymentamu MBOY COII Ne 78, ycTaHaBIuBarOUIMMU MOPSI0K 00pabOTKU
NEPCOHANIbHBIX JIAHHBIX PA0OTHUKOB, a TaKke 00 UX MpaBax U OOA3aHHOCTAX B
9TOH 00JIaCTH;

® BO BCEX CIyyasx OTKa3 pabOTHUKA OT CBOMX MpPaB HA COXPAHEHUE U 3AIUTY
TaWHbI HEJICUCTBUTEJICH.

4. Ilepenaya u XxpaHeHHe NMEPCOHAIBHBIX TAHHBIX
[Ipu mepenaue mepcOHANBHBIX JAHHBIX paboTHUKA PaboTomarenb AOJXKEH
COOJIOATH CIIEIYIOINEe TPeOOBAHUS:

e HE COOOIIATh MEpPCOHANbHBIE JaHHbIE PaOOTHUKA TPEThEH CTOPOHE O€3
MUCbMEHHOTO CcOrjlacusg pa0OTHHMKA, 3a HWCKIIOYEHHEM CIIy4aeB, KOIJa »dTO
HEO0OXOAMMO B HEJISIX NPEIyNpeKIeHUsT YTPO3bl )KU3HU U 3JI0POBBIO0 paOOTHUKA, a
TaK)Ke B CITydasX, yCTAaHOBJIEHHBIX (peliepaibHbIM 3aKOHOM,

e He coo0niaTh MEPCOHANbHBIE JaHHbIE PA0OTHHMKAa B KOMMEPYECKHUX MLIEISX
0€e3 ero NMCbMEHHOT'O COTJIaCHsl.

® TpEeAYNPEIUTh JIUI, MOJYYUBIIMX MEPCOHAIbHBIC JIaHHBbIE PAOOTHUKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBbITh UCIIOJIb30BaHbI JIUIIIb B IEJISIX, JAJI1 KOTOPBIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIHI] MOATBEPXKICHUS TOTO, YTO 3TO IMPABUIIO
coOmofieHo. Jluia, moiiydMBIIKME TEPCOHANBHBIE JaHHbIE PabOTHUKA, OOS3aHBI
COOJIIOJIaTh PEKUM CeKpeTHOCTH (KoHbuaeHmanbHocTh). JJannoe [lonoxxenue He
pacmpocTpaHsieTcss Ha OOMEH MEepCOHATbHBIMU JTAaHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMU;

® OCYIIECTBIIATH Iepeady MNEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB B Mpejeniax
MAQOY CONI Ne 17 B coorBeTcTBUU ¢ HacTosuM IlomoxeHuem;

e DpaspemiaTh JOCTYH K TMEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJIBKO
CIEUHUAJIBHO YITOJTHOMOYEHHBIM JIMIAM, ITPU 3TOM yKa3aHHbIE JIMLA JT0J>KHBI HUMETh
mpaBo TMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHBIE JaHHbIE PAOOTHUKA, KOTOPHIC
HEO0OXOMMBI /TSI BBIMOJTHEHUS! KOHKPETHON (DYHKITNU;

® HE 3ampammrBarh WH(OpPMAIMIO O COCTOSIHUM 3/J0pPOBBSI paOOTHHKA, 3a
UCKJIIOYEHUEM Te€X CBEJEHHUN, KOTOpPbhIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTHU
BBINIOJIHEHUSI pAOOTHUKOM TPYAO0BOM (DYHKIIMH;

e TiepefaBaTh  IMEPCOHAJbHBIC  JaHHbIE  PAOOTHHKA  MPEIACTABUTEISIM
pabOTHHUKOB B TIOPAJIKE, YCTAHOBIEHHOM TpynoBbIM KojaekcoMm Poccuiickoi
denepanvy, ¥ OrpaHUYUBATH ATy WH(OOPMAIUIO TOJBKO TEMHU MEPCOHATHHBIMU
JAHHBIMU PaOOTHUKA, KOTOpPbIe HEOOXOAMMBI ISl BBIMOJHEHUS YKa3aHHBIMU
MPEACTaBUTEISIMH UX (DYHKIIUH.

5. XpaHeHHe 1 UCIOJIb30BAHNE MEPCOHAIbHBIX JaHHBIX:

[lepconanbHble NaHHbIE PAOOTHUKOB OOpa0ATHIBAIOTCS W XPAHATCS Yy
CIeUAIUCTa TO KajapaM B CHEHUATbHO OTBEACHHBIX [JI1 A3TOro mkadax,
NepcoHaIbHbIE JJaHHBbIE 00pa0aTHIBAIOTCA U XPaHATCS B MPUEMHON TUpPEKTOpa Y
CEeKpeTaps M B MPEIHA3HAYCHHBIX JUII ATOTO dJIeMEHTaX HHOOPMAIMOHHBIX
CUCTEM.

ITepcoHanbHble JaHHBIE PAOOTHUKOB MOT'YT OBITh MOJTYUY€HbI, MPOXOIUTh
JaJbHEUIy0 00pabOTKy U Iepe/laBaThCsid Ha XpaHEHHWE KaK Ha OyMaKHBIX
HOCHUTEJISIX, TaK U B DJICKTPOHHOM BHJI€ — B JIOKAJIbHOW KOMITBIOTEPHON CETH U B
CHEIUAIIBHBIX KOMITBIOTEPHBIX MpOrpaMMax u T.J..



[Ipyu monyyeHWHM TEPCOHANBHBIX JAaHHBIX HE OT paboTHUKa (3a
WCKITIOUCHUEM CIIy4aeB, €CJIM TIEPCOHAIBHBIC JaHHBIE OBLUTH MPEIOCTABIICHBI
paboTofaTento Ha OCHOBaHMM (HeAepalIbHOTO 3aKOHA WJIM €CJIM MepCOHATbHbIC
JIaHHBIC SIBJISIFOTCS OOIIEOCTYIMTHBIMHI) Pab0TOJaTeNb 10 Havasia 00padOTKU TaKUX
NEPCOHANBHBIX  JaHHBIX O0053aH MPEAOCTaBUTh PAOOTHUKY  CIEIYIONIYIO
nHpopMaIuio:

e HauMmeHoOBaHuE ((damMuiaus, UMs, OTYECTBO) U aJpec oreparopa WIH €ro

MIPEICTaBUTEIS,

® 11e7b 00paOOTKH MEPCOHATBHBIX TAHHBIX U €€ IPaBOBOE OCHOBAHUE;

® TIpe/IoIaraeMble TOIb30BATENN TEPCOHATLHBIX JTAHHBIX;

® ycTaHOBJEHHbIe HacTosmuM DenepanbHbIM 3aKOHOM IIpaBa CyObeKTa
MEPCOHANIbHBIX JJAHHBIX.

6. JlocTyn K nmepcoHAIbHBIM JIaHHBIM PA0OTHUKOB
[IpaBo mocTyna K IEpCOHATBLHBIM TaHHBIM PAOOTHUKOB UMEIOT:

e nupekrop MAOY COIII Ne 17;

® COTPYJIHUKH OyXrajnTepuu;

® CHEIHUAIUCT IO KaJpam
Pabotnuk MAOY COIII Ne 17 wumeet npaBo:

® T[IOJyYaTh JOCTYN K CBOMM TIEPCOHATIBHBIM JaHHBIM W O3HAKOMIICHHE C
HUMH, BKJIOYas MpaBO Ha OE€3BO3ME3HOE IMOJYyYEHHUE KONUM J000H 3amucH,
coJieprKallleld MepCcoHaIbHbIC JaHHbIE PAOOTHUKA;

e TpeboBath OT PaboTonaTesns yTouHEeHHUS, UCKIIFOUECHUS WIIA UCTIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX
WM HE SIBISIIONTUX HEOOXOAMMBIMU JiJ1si PaboToaTess nepcoHaibHBIX JaHHBIX;

noJyiydatb oT PaGoronarens:

- CBEJICHMS O JIHIAX, KOTOpPhIE MMEIOT JOCTYN K TMEPCOHAIBHBIM JaHHBIM WM
KOTOPBIM MOJKET OBITh MPEOCTABICH TAKOU JTOCTYIT;

- IepedeHb 00pabaThIBAEMBIX MEPCOHATBHBIX JAHHBIX M HICTOYHUK WX TIOJyUCHHUS,
- CpoKr 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHEHUS;

- CBEICHHMSI O TOM, Kakue IOPUAMYECKHUE TIOCIHEACTBUSA IS CYOBEKTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ro nepcoHaabHBIX
JTAHHBIX.

- TpeboBaTh wu3BemieHUs PaboTomaTenemM BceX JHIl, KOTOPbIM paHee ObuH
COOOIICHBl HEBEPHBIC WM HEMOJHbIE TMEePCOHANIbHBIE JIaHHbIE, 000 BCeX
MPOU3BEJICHHBIX B HUX UCKITIOUEHUAX, UCTIPABJICHUSIX WJIHM JIOMIOJTHEHUSIX;

- o0XxajoBaTh B YIOJHOMOYEHHBIH OpraH Mo 3aluTe TpaB CyObEKTOB
MEPCOHANILHBIX JAaHHBIX WA B CyJIeOHOM TMOPSIIKE HEMPABOMEPHBIC NEHCTBUS WIIH
oe3neiictBus PaboTonmarens mpu 00padOTKe U 3alUTE €ro IEPCOHATBHBIX JaHHBIX;
- KOTIMPOBATh U JCNNATh BBHIIMUCKHU NIEPCOHATBHBIX JaHHBIX PAOOTHUKA pa3periacTcs
UCKITFOUNUTEIILHO B CITY)KEOHBIX IEJIIX ¢ MACHMEHHOTO Pa3pEIICHUS CIICIHAINCTa
1o Kajipawm,

- mepenada MHPOPMAIUA TPEThEH CTOPOHE BO3MOYKHA TOJBKO MPU MHUCHMEHHOM
COTJIaCUM PaOOTHHUKOB.

7. OTBETCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJupyruux o0padoTky
¥ 3aIUTY NEePCOHAIBHBIX JaHHBIX
Pa6otnuku MAOY COII Ne 17, BUHOBHbIE B HApPYIICHHH HOPM,
pPEerylupyomuxX ToJydyeHue, oOpabOTKy H 3allUTy MEpPCOHAJIbHBIX JTAHHBIX



paboTHUKA, HECYT TUCHUIUITMHAPHYIO aIMUHUCTPATUBHYIO, TPaXKIaHCKO-TIPABOBYIO
VI YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepabHBIMU 3aKOHAMH.

OTBETCTBEHHBI 3a OPraHU3AUIO
00pabOTKM MEepCOHATBHBIX JAaHHBIX
3aMeCTUTENb JUpeKTopa 1o Y MP T.A. CyxopykoBa



